CO-OP TRAINING FLOW CHART
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CO-OP training covers a 15-week period and is primarily carried out in the 8th semester. However, students who
meet the required conditions may also undertake this training during the fall and summer terms. During CO-OP
training, a student may take at most 3 carried-over courses for which they have met the attendance requirement.
For the summer term, the condition in Article 6 of the CO-OP Training Directive must be met.
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[ Start the CO-OP Training Procedures j
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The student will personally find the companies they wish to work with and conduct the preliminary interview.
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Fill in the workplaces you want to work at on the F30 - Student Preference Form and submit it to the Co-Op
Department Coordinator.

N

After submitting the F30 - Student Preference Form, you can begin the procedures with the company that the
Co-Op Department Coordinator approves from your preference list.

N2

To the relevant company,

*F31 Co-Op Training Protocol

*F14 Co-Op Student Request Form

have these forms filled in, stamped and signed.
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*F31 Co-Op Training Protocol

*F14 Co-Op Student Request Form

*F27 SSI (SGK) Form (for those covered by Social Security)

*F28 SSI (SGK) Form (for those not covered by Social Security)

*Photocopy of ID

Submit them to the Co-Op Department Coordinator by the Document Submission Date.
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[ Start the CO-OP Training j
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Throughout the 15-week CO-OP training period:

*1 Interim report will be prepared.

*2 Video calls will be conducted.

*1 Final report will be prepared.
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At the end of the training, your Co-Op report will be sent to the Department Co-Op Coordinator by email in Word
format, and a template and plagiarism check will be performed.
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At the end of the CO-OP training, the F29 - Student Evaluation Report completed by your responsible engineer
will be delivered to the Co-Op Department Coordinator in a sealed, closed envelope, by mail or in person.
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Wait for your department's Co-Op evaluation list and attend the Co-Op Oral Exam. (You are required to prepare a
20-minute presentation for the exam.)




CO-OP Training Directive

ARTICLE 5. CO-OP training covers a 15-week period and is primarily carried out in the 8th
semester. However, students who meet the required conditions may also undertake this
training during the fall and summer terms. During CO-OP training, a student may take at
most 3 carried-over courses for which they have met the attendance requirement.

ARTICLE 6. Students who will undertake CO-OP training in the summer term must: have
fulfilled the conditions specified in Article 5 in previous terms, pay the term fee, have a
15-week period available between the end of the make-up (resit) exams and the start date of
the courses of the next academic term, and not engage in any activity other than CO-OP.
However, for students who take CO-OP training in the summer term, if successful completion
of the CO-OP training would qualify them for graduation, or if they are in a position to apply
for the single-course exam to be held on the nearest date, the 15-week period requirement is
not required.



